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Regulations for Department-level Review of Faculty Promotion
Applications by Department of International Business at I-Shou

Article 1

Article 2

Article 3

University

Promulgated with the consent from the President dated July
25,2010

Amendments to Articles 5, 6, 9, 11-16, and 21-25
promulgated with the consent from the President dated June
3,2013

Amendments to Articles 2-6, 9, 11-14, 16-18, and 21-24
promulgated with the consent from the President dated
December 31, 2014

Amendments to Articles 1-7, 9, 12, 14, 16, 19, 21, and
23-26 promulgated with the consent from the President
dated October 12, 2017

Amendments to Articles 1, 4-24, and 26 adopted by the
college-level Teacher Review Committee on August 25,
2021, and promulgated with the consent from the President

dated January 17, 2022

The Regulations for Department-level Review of Faculty Promotion
Applications by Department of International Business at [-Shou University
(hereinafter referred to as "the Regulations") are made by the Department of
International Business (hereinafter referred to as "the Department") pursuant to
Article 31 of the Regulations for Faculty Promotion System at I-Shou
University.

Any application, recommendation, and review concerning faculty promotion at
the Department shall be handled in accordance with the applicable regulations
and rules of the University and the College of Management, the Regulations,
and the applicable laws of the Ministry of Education.

Before a faculty member applies for promotion, his/her qualifications, years of
service, academic works, and performance in teaching and counseling &
service shall meet the requirements specified in the Regulations and other

applicable rules.



Article 4 After the current academic rank of a full-time faculty member has been
accredited by the Ministry of Education and he/she meets one of the following
requirements, he/she may file a promotion application:

1. Promotion from lecturer to assistant professor:

a. holding a doctoral degree or the equivalent, and having
outstanding performance and academic works;

b. holding a master’s degree or the equivalent, having engaged
in research work, professions, or functions related to his/her
major(s) for a minimum of four years, and having
outstanding performance and academic works; or

c. having held the position of lecturer for a minimum of three
years, and having outstanding performance and academic
works.

2. Promotion from lecturer to associate professor: Article 5 of the
Regulations shall apply.
3. Promotion from assistant professor to associate professor:

a. holding a doctoral degree or the equivalent, having engaged
in research work, professions, or functions related to his/her
major(s) for a minimum of four years, and having academic
works; or

b. having held the position of assistant professor for a minimum
of three years, and having outstanding performance and
academic works.

4. Promotion from associate professor to professor:

a. holding a doctoral degree or the equivalent, having engaged
in research work, professions, or functions related to his/her
major(s) for a minimum of eight years, having productions or
inventions, and having great academic contributions or
important academic works; or

b. having held the position of associate professor for a
minimum of three years, and having outstanding performance
and important academic works.

Regarding the years of engaging in research work, professions, or functions
related to his/her major(s) as referred to in each subparagraph of the preceding
paragraph, only the years of work experience obtained after he/she was
conferred a master’s/doctoral degree will be taken into account.

2



Article 5

An applicant for promotion to assistant professor by submitting a doctoral
degree in accordance with Item 1 of Subparagraph 1 of Paragraph 1 shall be
subject to the same review procedure as that applicable to newly appointed
faculty members. In addition, the applicant’s performance in teaching and
counseling & service shall meet the requirements specified in the Guidelines
on the Evaluation of Teaching and Counseling & Service Performance for
Faculty Promotion at I-Shou University.

For full-time faculty members from another academic institution applying for a
teaching position at the University, or faculty members who intend to apply for
promotion with years of work experience in research work, professions or
functions as referred to in Paragraph 1, the years of previous teaching/work
experience shall be taken into account by the University. However, such faculty
members are eligible to file a promotion application only after one full year of
teaching at the University, and their performance in teaching and counseling &
service shall meet the requirements specified in the Guidelines on the
Evaluation of Teaching and Counseling & Service Performance for Faculty
Promotion at I-Shou University as well.

If a current faculty member has acquired the Certificate of Teaching
Assistantship or the Certificate of Lecturer before the amendments to the Act
Governing the Appointment of Educators took effect on March 21, 1997, has
continued teaching without suspension, and holds a doctoral degree, he/she can
file an application for promotion to a higher academic rank in accordance with
the provisions before the amendments to the original regulations for promotion
took effect. The teaching continuity mentioned above refers to the situation
where a faculty member carries an actual official teaching load for each
semester. Notwithstanding the foregoing, exceptions may be permitted if a
faculty member has obtained prior consent from the University for leave with
or without pay, and he/she is, therefore, not actually teaching.

If an applicant fails to get promoted to the level of associate professor with a
doctoral degree as referred to in the preceding paragraph, he/she can file
another application for promotion to the level of assistant professor. If he/she
intends to apply for promotion to the level of associate professor after having
succeeded in getting promoted to the level of assistant professor, he/she is not
permitted to apply for promotion by submitting all or part of the doctoral
dissertation. Instead, he/she shall submit the academic works or creative works
presented or published after reaching the academic rank of assistant professor

3



Article 6

Article 7

Article 8

Article 9

Article 10

for an accreditation review, and there is no restriction on the length of service
specified in Subparagraph 3 of Paragraph 1 of the preceding article.
The length of service as referred to in each paragraph of Article 4 shall be
calculated in accordance with the Regulations for College-level Review of
Faculty Promotion Applications by College of Management at I-Shou
University.
Faculty members shall carry an actual official teaching load at the University in
the semester where they file a promotion application. A faculty member is not
permitted to file a promotion application if he/she does not carry an actual
official teaching load in the semester where he/she applies for promotion to the
department-level Teacher Review Committee. If an applicant takes a leave of
absence or resigns for some reason during the review process, the review of
his/her application for promotion shall be suspended until he/she returns to the
University to teach. When the suspension period exceeds one year, the
application shall be regarded as abandoned.
There are five types of faculty promotion, and research achievements required
to be submitted for respective types are as follows:
1.  Academic research: academic works, including monographs, journal
articles, and degree treatises;
2. Innovative teaching: innovative teaching practices reports;
Industry-university collaboration and technology: technical reports;
4.  Physical education: academic works (including monographs, journal
articles, and degree treatises) or evidence of achievement; and
5.  Arts: academic works (including monographs, journal articles, and
degree treatises), creative works, exhibitions, performances, or
evidence of achievement.
The screening items and criteria for respective research achievements are
outlined in Article 7 of the Regulations for Faculty Promotion System at I-Shou
University.
To apply for faculty promotion, faculty members are required to prepare and
submit documents about their performance in teaching, counseling & service,
and research as specified in Appendix 1 for an accreditation review.
To evaluate an applicant’s performance in teaching and counseling & service,
his/her faculty evaluation results shall be taken into account. Only after
satisfactorily meeting the requirements for the performance in teaching and
counseling & service specified in the Guidelines on the Evaluation of Teaching

4



Article 11

Article 12

Article 13

Article 14

and Counseling & Service Performance for Faculty Promotion at I-Shou
University can a faculty member apply for promotion.

The scoring criteria for academic works and research achievements submitted
for an accreditation review shall be subject to the Guidelines on the Evaluation
of Research Performance for Faculty Promotion by Department of
International Business at [I-Shou University.

Applicants for faculty promotion shall submit academic works for an
accreditation review. Academic works refer to journal papers and professional
publications, but faculty members in special fields may apply for promotion by
submitting creative works, evidence of achievement, or technical reports. The
standards for the recognition of academic works are subject to the Regulations
for Faculty Promotion System at I-Shou University.

When a faculty member applies for promotion by submitting a journal article
that is certified to be published on a specific date in a domestic or foreign
scholarly journal or professional journal, his/her representative work shall be
published within one year of the date the journal issued its acceptance
certificate; the academic work shall be delivered to the Office of Human
Resources for checking and filing within two months of the date of publication.
If the work cannot be published within one year for reasons not attributable to
the applicant, the applicant shall apply for an extension to the University-level
Teacher Review Committee by submitting a certificate issued by the journal
which clearly states the reasons for the delay and the certified date of
publication. The extension shall be limited to a maximum of three years
starting the date the journal issued its acceptance certificate. After the extension
has been granted, the applicant shall deliver his/her representative work to the
Office of Human Resources for filing within one year before the expiry of the
extension.

The work as referred to in the preceding paragraph, once accredited, shall not
be submitted for the next accreditation review.

If an applicant fails to have his/her representative work published within the
prescribed period of time or submit the work to the Office of Human Resources,
the Office shall request the Ministry of Education to nullify the accreditation
and to recover or cancel his/her Teacher Certificate granted for the newly
promoted academic rank.

The maximum number of candidates for promotion at each academic rank
recommended by the Department every year shall be no more than two-fifths

5



Article 15

Article 16

Article 17

of the full-time faculty at each academic rank (prior to promotion) at the
Department (the result shall be rounded up to the nearest whole number).
Notwithstanding the foregoing, the aforesaid restriction is not applicable to the
number of promotion applications submitted by faculty members at the level of
lecturer and assistant professor.

In one of the following circumstances, faculty members are not permitted to
apply for promotion, or an application shall be rejected if submitted:

1. failing to fulfill basic weekly teaching hours in the semester in which
the application for promotion is made, but the department-level
Teacher Review Committee has begun the review process;

2. being on unpaid leave with position preservation; notwithstanding the
foregoing, if an applicant is on secondment to another academic
institution or organization under the Guidelines on the Handling of
Faculty Temporary Transfers at [-Shou University and still returns to
the University to teach one course of at least one credit during the
period of temporary transfer, he/she may file an application for
promotion without being subject to the preceding subparagraph and
this subparagraph; or

3. failing to meet the requirements specified in the Guidelines on the
Evaluation of Teaching and Counseling & Service Performance for
Faculty Promotion at I-Shou University.

In principle, a promotion application shall be subject to active review at three
different levels. The department-level review is carried out by the
department-level Teacher Review Committee.

Department-level review procedure:

1. After confirming the maximum number of applications and reviewing
applicants’ overall qualifications, the department-level Teacher
Review Committee reviews the performance in teaching and
counseling & service of each applicant after he/she has been promoted
to his/her current academic rank. The department-level Teacher
Review Committee evaluates an applicant’s performance in teaching
and counseling & service in accordance with the Guidelines on the
Evaluation of Teaching and Counseling & Service Performance for
Faculty Promotion at I-Shou University; the scoring standards of
research performance shall be subject to the Guidelines on the
Evaluation of Research Performance for Faculty Promotion by

6



Department of International Business at I-Shou University.

2. Each member of the department-level Teacher Review Committee
first evaluates and scores an applicant’s performance in teaching and
counseling & service, respectively, over the past three years in each
and every aspect. An applicant shall receive an average score of 70 or
higher (the results shall be rounded off to the nearest whole number)
for teaching, counseling & service, and research, respectively. The
evaluation result of the performance in teaching and counseling &
service accounts for 60%, and the department-level review score
accounts for 40%, and the applicant shall get at least 70 points in total.

3. After an applicant receives a score of 70 or higher for the performance
in teaching, counseling & service, and research, respectively, from the
department-level Teacher Review Committee (the results shall be
rounded off to the nearest whole number), his/her final grade meets
the standards of respective academic ranks, and he/she has been
approved to be recommended by the department-level Teacher
Review Committee, he/she is considered passing the department-level
review.

a. Promotion to the level of professor or associate professor:
60% for research, 25% for teaching, and 15% for counseling
& service; the sum of these three scores is the final grade for
department-level review. An applicant is considered passing
the department-level review only when he/she receives a final
grade of 70 or higher.

b. Promotion to the level of assistant professor: 50% for
research, 35% for teaching, and 15% for counseling &
service; the sum of these three scores is the final grade for
department-level review. An applicant is considered passing
the department-level review only when he/she receives a final
grade of 70 or higher.

c. The final grades of applicants for promotion to the same
academic rank shall be ranked in order. When two applicants
or more have the same final grade, their scores on the three
items will be compared in the sequence of research, teaching,
and counseling & service.

4. The Chairperson of the department-level Teacher Review Committee

7



Article 18

Article 19

Article 20

Article 21

Article 22

Article 23

shall submit his/her remarks on the applications which have passed the
department-level review to the Teacher Review Committee of the
College of Management (hereinafter referred to as "the college-level
Teacher Review Committee") along with the applicants’ scores,
documents, and academic works for promotion.
Before a meeting convened by the department-level Teacher Review
Committee, committee members may be assigned to a specific location to
scrutinize the application packets submitted by applicants for promotion.
During the department-level review process, committee members are required
to attend each committee meeting in person, or they are disqualified from
scoring promotion applications. If a committee member doubts an application,
a deferral of review may be permitted with consent from the department-level
Teacher Review Committee. Upon resumption of the review process, the
department-level Teacher Review Committee may resume the review after
inviting the applicant concerned to attend the meeting or requesting an
explanatory statement from the applicant concerned.
Generally, applications for faculty promotion are accepted once every semester.
The procedure and schedule for faculty promotion will be announced by the
Office of Human Resources. Late applications or applications without all
required documents will not be considered.
For unsuccessful applications, the department-level Teacher Review
Committee shall request the Department to provide the review result and an
explanatory statement to the applicants concerned in an official letter bearing
the name of the University. At the same time, those applicants shall be notified
of how to seek administrative relief.
If an applicant is dissatisfied with the review result and has concrete evidence,
he/she may file an application for reconsideration to the college-level Teacher
Review Committee or put forward an appeal to the Faculty Appeal and
Arbitration Committee within thirty days of receiving the review result in
writing. When an applicant is dissatisfied with the reconsideration result,
he/she may put forward an appeal to the Faculty Appeal and Arbitration
Committee within thirty days from the next day of receiving the
reconsideration result in writing.
Representative works, degree treatises, innovative teaching practice reports,
technical reports, and evidence of achievement passing the university-level
review shall be accessible and safely kept at the University’s library.

8



Notwithstanding the foregoing, if any content of the academic works involves
confidential information, information pertaining to a patent application, or
information that shall not be unlawfully disclosed, the academic works may, at
the discretion of the University, be placed under embargo from being published
for a certain period of time.

The comments and opinions on an unsuccessful application may be provided to
the applicant concerned.

Article 24 Part-time faculty members are not permitted to apply for promotion unless they
meet the requirements specified in the Regulations for the Recruitment and
Appointment of Part-time Faculty Members at [-Shou University. Qualified
part-time faculty members shall apply for promotion in accordance with the
applicable regulations and rules concerning faculty promotion.

Article 25 When a part-time faculty member applies for a change in his/her status to the
new academic rank after getting promoted at another academic institution and
receiving the Teacher Certificate for a higher academic rank, the University
may change his/her status to the new academic rank at the beginning of the
semester provided that his/her application has been approved by the Teacher
Review Committees at all levels before the semester begins. Otherwise, the
University may change his/her status to the new academic rank in the following
semester provided that the application is approved by the Teacher Review
Committees after the semester begins.

Article 26 The Regulations become effective on the third day of promulgation after being
made by the department-level Teacher Review Committee, adopted by the
college-level Teacher Review Committee, submitted to the University-level

Teacher Review Committee for approval, and ratified by the President.

Note: In case of any disputes or misunderstandings regarding the interpretation of the language or

terms of the Regulations, the Chinese language version shall prevail.



Appendix 1

Documents to Be Submitted for Teacher Qualifications
Accreditation at Department of International Business at

[-Shou University

L. One faculty promotion application packet: Please do not bind the following

documents.

1.

the Teacher Accreditation Application and Resume Form (including a
soft copy): Please visit the website of the Council of Academic
Reviewal Evaluation, Ministry of Education, at www.schprs.edu.tw to
fill in the form;

an application form for faculty promotion;

a basic information sheet of works submitted for faculty promotion
(one page only); and

a list of persons to be recused from the external review (a maximum of

three persons with an explanatory statement).

II.  Documents to be submitted for department-level review at the Department of

International Business: Please bind the following documents in triplicate.

I.

a photocopy of the Teacher Certificate for the current academic rank
issued by the Ministry of Education;

a photocopy of the Letter(s) of Appointment for the current academic
rank;

a certificate of full-time teaching (only for part-time faculty members
with a full-time teaching job) and a certificate of course instruction
during the term of part-time appointment submitted by part-time faculty
members;

data on teaching performance over the past three to five years (a
maximum of three pages);

data on counseling & service performance over the past three to five
years (a maximum of three pages);

a table of contents of research performance; and

10



7. a summary of the representative work and works for supporting

purposes (a maximum of three pages; if the representative work has

been completed by two or more persons, a certificate of co-authorship

in triplicate, one original and two photocopies, should be provided);

Work Title and

Published Work

Relevant
Information
[including the
journal name, the Nature of Work
date of publication, Field
and the journal
volume & issue
number (or the
ISSN)]

Field Ranking
(%)

Impact

Factor

Representative Work

Work for Supporting Purposes 1

Work for Supporting Purposes 2

Work for Supporting Purposes 3

Work for Supporting Purposes 4

I1I.

IV.

8. the abstract of the doctoral dissertation (one page only); and

9. the representative work [including the title, the abstract and keywords

in Chinese and English, the name(s) of the author(s), and the publisher]

and the list of works for supporting purposes submitted for the previous

promotion application.

The representative work and works for supporting purposes (a maximum of

five; both the representative work and works for supporting purposes should

have been published or presented after the accreditation of the current

academic rank), as well as their abstracts in Chinese (500 to 1,000 words):

Please submit them in triplicate.

Concrete achievements in teaching, counseling & service, and research: Please

submit the documents in triplicate.
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